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1. O0me moJ10KeHus

1.1. Hactosmee Ilonmoxkenue paspadoTaHo B COOTBETCTBUM ¢ DeaepaibHbIM
3akoHOM OT 29.12.2013 Ne273-®3 «O06 obOpazoBanuu B Poccuiickoit Denepauumn» u
OenepanbHbiM - 3akoHOM  oT  02.05.2006 Ne59-®3 «O mopsiake paccMOTPEHHS
oOpartenuii rpaxkaad Poccuiickor deaepanuny.

1.2. IlonoxxeHne ompenenser MOpsSAOK PacCMOTPEHUs oOpalleHud TpakiaH, a
MMEHHO, TOPSJAOK YYe€Ta, PETUCTPAllMM M PACCMOTPEHUA OOpalleHUuH rpa)kaaH,
KOHTPOJISI UX MCIOJHEHUS, OPraHu3alliy JIMUHOTO MPHEMa TPaKJIaH B MYHHUIMNIATbHOM
O KeTHOM — oOpasoBaTeibHOM — yupexkaeHun «lleHTp oOpa3zoBanus Ne25 ¢
yrayOJaeHHBIM U3YUYCHHUE OTACITBHBIX peaMeTony (nanee - MBOVYIIO Ne 25).

1.3. I'paxxmane uMerOT IpaBo oOpaIaThCs JUUYHO, a Takke HamnpasyiaTe B MBOVYIO
Ne 25 xonnextuBHble oOpaieHus. OOpailleHWsT MOTYT HaMNpaBisATbCS MO TOUTE,
(akcuMmITbHON CBs3H, Teserpady, SIEKTPOHHOW TOUYTe W WHBIM HH(POPMAITMOHHBIM
cucTeMam OOIIEero NOJb30BaAHUA.

1.4. Jlna peanuzanuu uenei [lomoxkeHrus HMCHONB3YIOTCS CIEAYIOIIME OCHOBHBIC
TEPMUHBI:

Oobpawenue rpaxnannna (nanee oopamenue), HanpasienHoe B MBOYI[O Ne 25, -
3TO MUCHMEHHOE MPEJIOKECHUE, 3adBJICHUE WM Xajlo0a, a TakKe YCTHOE OOpallleHHe
Ipak/1aHUHA,;

Ilpeonoicenue - NoXENAHUS WM PEKOMEHAALMHU MO YJIYUYIIEHUIO OTIAEIbHBIX
HanpasiaeHuit aearensHocth MBOVYIIO Ne 25, coBepiiieHCTBOBAHMIO JIOKAIBHBIX
HOPMAaTHBHBIX MTPABOBBIX AKTOB, PETYJUPYIOIIUX €€ JEATSIbHOCTD;

3aaenenue - oOpalieHue B LENAX peajiu3allid MPaB U 3aKOHHBIX HHTEPECOB
rpaXk/iaH;

/Kanooba - npocrba rpaskJJaHiHAa O BOCCTAHOBJICHUM WJIM 3aIUTE €r0 HAPYIICHHBIX
mpas, CBOOO/ WM 3aKOHHBIX MHTEPECOB, JTMOO MpaB, CBOOO ] WM 3aKOHHBIX HHTEPECOB
JIPYTUX JIWI, BCaeAcTBUE HapyieHus padotHukamu MBOVYIO Ne 25 TpeGomanuit
3aKOHOAATENIbCTBA, STUYECKUX HOPM U MTPABWJI MTOBEICHUS U T. 1.

IHoBTOpHBIMHU CUMUTAIOTCA OOpAIEHUA, TOCTYNUBIIKE OT OJHOTO WU TOTO K€ JUla
MO0 OJHOMY M TOMY 3JK€ BOINPOCY €CJIM CO BPEMEHU MOAAUYM MEPBOTO MCTEK CPOK
PAacCMOTPEHUA WM 3asBUTENb HE YIOBJIETBOPEH JAHHBIM €My OTBETOM. [lucbma ogHOTO
W TOTO K€ JIMLA U TI0 OJTHOMY W TOMY K€ BOMPOCY, MOCTYNUBIIUE A0 UCTCUCHUS CPOKA
PAacCMOTPEHUA, CUATAIOTCA MEPBUUHBIMHU.

AHOHMMHBIMH CUUTAIOTCS MHChMAa TpakaaH Oe3 ykazaHusa (haMIIMH, aapeca, Io
KOTOPOMY JIOJIKEH ObITh HAMPABJICH OTBET, MO TAKUM OOpAIlICHUSIM OTBET HE 1aeTCs.

2. TpedGoBaHus K MICbMEHHOMY 00 palIeHHI)

2.1. Opranuzanusi paboThl ¢ MUCbMEHHBIMU M YCTHBIMH OOpPAIEHUAMM Tpa)xaaH



JOJI>KHA 00ecneunBaTh HEOOXOAUMbIC YCIIOBUS ISl OCYIIIECTBIICHUS, MPEIOCTABIEHHOTO
W rapaHtapoBaHHoro rpaxaaHam Konctutynmelr PO npaBa oOpaiarbes cC
MIPEUTOKCHHUSIMH, 3aBJICHASAMHA | Kajio0aMy B MUCBMEHHOW U YCTHOM (hopme.

2.2. IlucbMeHHOE OOpalleHue TPaKJAHUHA JOKHO COAEPKaTh HAMMEHOBAHHE
MBOVYIIO Ne 25, damunuto, uMs, 0T4ECTBO AOJDKHOCTHOTO JIMIIA JTUOO €0 JTOIKHOCTD,
(haMuTHIO, UMSI, OTYECTBO 3ASBUTEIIS, TTIOUTOBKIH ajpec, MO KOTOPOMY HY>KHO HAPaBUThH
OTBET, YBEAOMJICHUE O Mepeaapecaliii 00pallleHus, 1aTy U JUUYHYIO TOANKCH.

B cnyuae mHeoOxoaumMocTr (UTOOB IOATBEPAUTH CBOH JOBOJIBI) TPAKIAHUH MOXKET
MPWIOKHUTH K TUCHMEHHOMY OOPAICHUIO JOKYMEHTHI i MAaTEPHAJIBI JTHOO WX KOTTHH,

2.3. B oOpamennn, cocTaBiecHHOM B (DOpMeE 3JIEKTPOHHOTO JOKYMEHTA, TPaXKAaHWH
JOJDKEH yKa3aTh. CBOM (DaMUIIHIO, MMs, OTYECTBO, afpeC AJICKTPOHHOMW TOYTHI, €CITH
OTBET JOJDKCH OBITh HANpaBjIeH B (DOPME AIEKTPOHHOTO JOKYMEHTA, MOYTOBBIN aapec,
€CJIM OTBET JOKEH OBITh HAMPaBJICH B MUCHMEHHOW (hopMe; AaTy W JTUUHYIO TOIITHUCH.
K obparrennio rpaklaHiH BIIPaBE TMPHIIOXKUTh HEOOXOUMBIE TOKYMEHTHI M MaTEPHAITHI
B JIEKTPOHHOU (hopme. Takke OH MOKET WX HAIMPaBUTh 3TH JOKYMEHTHI WJIA UX KOTIAW
B MMMCbMEHHOH (popme 1o mouTe.

2.4. B KonneKkTHBHOM OOpaIeH!H YKa3bIBAIOTCS: (paMuIIAs, UMs, OTUECTBO OJTHOTO
rpakaaHuHa, 0OPaTUBINIETOCS OT JIMIA KOJJICKTHBA M (DaMUJTUU, WHUITHAIB U TIOATHCH
JPYTHX YJICHOB KOJUICKTHBA, C YKa3aHUEM KOHKPETHOTO ajapeca (IMOYTOBOTO WJIH
AJNIEKTPOHHOTO) IO KOTOPOMY CJICyEeT HAlPABUTh OTBET.

. OtBeT Ha OOpalllcHUE TPaXKJaH HE JAETCA B CICIYIOIIUX CUTYAlUSAX: €CIu B
oOpameHny He YyKa3zaHa (amMwins TpakJaHWHA, HAMPaBUBIIETO OOpalleHue, WIH
MOYTOBBINA aIpeC, MO KOTOPOMY JOJIKEH ObITh HAMTPABJICH OTBET;

. €CIM  TEKCT OOpalieHusi MPOoYeCTh HEBO3MOXHO W3-32 €r0  (PU3UUIECKOTO
COCTOSIHMSI, 00 3TOM TPAKJAHUHY COOONIAETCA B TEUCHUE CEMM JHEH OT MOMEHTA
perucTpanuu;

. ecad B OOpallleHMM  COJAEPI)KAaTCsA  HELEH3YpPHbIE JIMOO  OCKOPOUTEIbHBIC
BBIPAXKEHUSA, YTPO3bl XKU3HU, 3J0POBBIO U MUMYILIECTBY JOJKHOCTHOIO JIMIA, @ TAKXKE
YyjeHaM €ro cemMbd, 00 53TOM TPAXKIAHUHY COOOMIAETCA O HEAOMYCTUMOCTH
3JI0YTIOTPEOICHUS TTPABOM;

. €ClIM B OOpallleHUH COJIEPKATCS CBEICHUS O MOJArOTAaBIMBACMOM, COBEPIIAEMOM
WJIU COBEPIIEHHOM MPOTUBOMPABHOM JICAHUH, a TAKXKE O JIUIIE, €r0 MOAr0TaBINBAIOIIEM,
COBEPIIAIOIIEM WM  COBEPIIMBIIEM, OOpallleHUE TOMJICKUAT HAMpPABICHUIO B
rOCYJJApPCTBEHHBIH OPraH B COOTBETCTBUU C €0 KOMIIETECHIINEH;

. €CJIM B MUCHbMEHHOM OOpAICHUU I'PaKAaHWHA COJICPIKUTCSA BOMPOC, HA KOTOPBIH
eMy paHee ObUI JJaH OTBET MO CYIIECTBY W MPH STOM B OOpAICHUH HE MPUBOAATCA
HOBbIE JIOBOABl WM OOCTOATEIbCTBA, TPAKIAHWHY COOOINACTCS PEIICHUE O
0€30CHOBATEIBHOCTH OUEPETHOTO OOPAILCHUS U MPEKPAICHUN NIEPEHUCKH MO JAHHOMY
BOITPOCY.



2.5. OOpaiieHusa TpakJaH, HE COJECPKAIIUE AHHBIX, YKA3aHHBIX B MyHKTax 2.1. -
2.3. Hactosiiero [lonoxeHnns, NPpU3HAIOTCS AHOHUMHBIM U PACCMOTPEHHUIO HE TIOJIEKAT.

3. Ilopsinok paccMoOTpeHHs MUCbMEHHBIX (3JIEKTPOHHBIX) 00palleHuii

3.1. [lucomennoe  (9MEKTPOHHOE)  OOpaleHWe  TOMICKHUT  00A3aTEIHHOM
pErucTpalu B T€UCHHUE TpexX AHel ¢ MoMeHTa noctyrieHus B MBOVYTIO Ne 25,

3.2. [locie wu3ydeHust OOpalllEHUs, TMPOBEPKU JIMUHBIX JAHHBIX 3asABUTENS,
obpamenne perucrpupyercs cekperapeM MBOVYIIO Ne 25, a Taxke odopmigeTcs B
Kypnane oopamennii rpa:xkaan ([Ipunoxenue 1).

3.3. [lpunartve pemeHuss 1O PACCMOTPEHUIO THUCHBMEHHBIX  (SJICKTPOHHBIX )
oOpaittieHri rpaxaaH ocymecTsisgerca pykopoauteaem MBOVYIIO Ne 25, xoropseii
HA3HAYAET UCTIOJIHUTENS U ONPEIETACT CPOKH PAaCCMOTPEHUS OOpaIlleHUs.

3.4. Cpok paccMoTpeHust oopaitienus coctapisger 30 aHel co AHsA peructpanun. B
UCKJTFOUMTENBHBIX CJIy4Yasx OH MOXET ObITh MPOAJICH, HO He Oonee uem Ha 30 nueit. O
MPOJUICHUH CPOKA PACCMOTPEHUS TPAKIAHWH YBEAOMITACTCS O(QUITHATHHO.

[TncemeHHOE oOparmieHue, coaepikaiiee HHpopMaruio o (pakrax BO3ZMOKHBIX
HapyIeHuH 3akoHoaaTeNnbcTBa Poccuiickolt  ®denmepartun B cdepe  MUTpAIAH,
HAIpaBJIACTCS B TCUCHUE MATH JHEH CO JHSA PErMCTPALlMM B TEPPUTOPUAJIBHBINA OpraH
(dbenepabHOTO OpraHa WUCIOJIHATEIFHON BJIACTH B chepe BHYTPEHHUX JIET U BBICIIEMY
JOJDKHOCTHOMY Jiy cyObekra Poccutickoit ®@eneparu (PyKOBOJMTETIO BBICIIETO
WCIIOJTHATEIFHOTO OpraHa rocyIapCTBEHHON BlIacTh cyObekTa Poccmiickoit denepammn)
C YBECAOMJICHHEM TpaXXJAaHWHA, HAMpaBUBLIEro OOpallleHHE, O Mepeaapecaliii €ro
oOpallieHrs, 3a MCKIIIOUEHHWEM Cllydas, ykazaHHoro B dactud crtateu 11 HacTosIero
OenepanbHOrO 3aKOHA.

3.5. PaccMoTpenre oOpalleHuidl rpakaH, COJEpKalluX BOMPOCHl 3AIUTHI MPAB
peOeHKa, TPEIOKEHUS] MO TNPEAOTBPALICHUID BO3MOXKHBIX AaBAapud H  HMHBIX
YPE3BBIYAWHBIX CUTYALUH, MPOU3BOAUTCS O€30TIIaraTesibHo.

3.6. UcnonHuTENb, HA3HAYEHHBIH PYKOBOJIWTENIEM, TOTOBUT NPOCKT OTBETa HaA
oOpalllecHue ¢ TPEACTABJISIET €ro B YCTAHOBJIEHHBIE CPOKHM PYKOBOAUTEIID HA
YTBEPKICHHUE.

3.7. ConepaHue MPOEKTAa OTBETA HE JIOJIKHO MPOTUBOPEUYUTH 3aKOHOAATEIIBCTBY
P® v npuHATHIM B O0IIECTBE ITUYECKUM HOPMaM.

3.8. Ecniu OoTBET MO CYHIECTBY MOCTaBJACHHOIO B OOpallleHUH BOMpPOCAa B CUITY
KaKUX-IMOO TPUYUH JaTh HEJb3s, TPaKIAHWHY, HAMpPaBUBIIEMY OOpAIllCHHUE,
cO0O0IIAETCS O HEBO3MOXHOCTH JAaTh OTBET.

3.9. O0OparieHue JOJDKHO OBITh PACCMOTPEHO C yUETOM BCEX HIOAHCOB, a (DAKTHI U
JIOBOJIbI, W3JIOKEHHBIE B HEM, JOJKHBI ObITh MPOBEPEHBI C TOUYKU 3PECHUS MOJHOTHI,
JIOTUYHOCTH, 3aKOHHOCTH, 00OOCHOBAHHOCTH U JOCTOBEPHOCTH.

OtBeThl Ha OOpallleHUsT TPAXKIAH JOJKHBI OBITh APrYMEHTUPOBAHHBIMHU, C



Pa3bIICHEHUEM BCEX 3aTPOHYTBIX B HEM BOIPOCOB, a €CIIM B YHOOBIECTBOPEHUH
oOpallleHus] 3adABUTENIO0 OTKA3aHO - COAEPXKAaThb UETKOE Pa3bsICHCHHE MOpsAIKa
o0kajlOBaHMsI TIPUHATOTO PEIICHHUS ¢ yKa3aHWEM oOpraHa (JODKHOCTHOTO JIMIA), K
KOTOPOMY MOKET ObITh HampaBji€Ha xkajnoda.

3.10. Ilpu odopmiecHun oTBeTa Ha OOpaIIeHHE HEOOXOIUMO PYKOBOJCTBOBATHCS
MIPaBHJIaAMH JCIIONMPON3BOICTBA U O(DOPMIICHUS UCXOIAIMUX JOKYMEHTOB. OTBET JTOJKEH
COJIEPKaTh JIaTy, PETHUCTPAIMOHHBIA HOMEP JOKYMEHTa, (haMHJIMIO, MMS U OTYECTBO
3asBUTENS, €ro TOYTOBBIA ajapec, TEKCT (OTBETHl HA TOCTABJICHHBIE BOIPOCH),
HAMMCHOBAHUEC JOJDKHOCTH JIMIA, IOAIHCABIIETO JOKYMEHT, €ro (amMuiuio, uMs,
OTYECTBO M HOMEP Tene(oHa NCTIOTHATEITA.

4. Opranuzauus JJUYHOT0 MPUEMA IPAKAAH.
ITopsinox paccMoTpeHHs1 YCTHBIX 00paliieHuii

4.1 .JInuyHbll IpUEM TPAXKJAH OCYIIECTBISAETCS B LENAX ONEPATUBHOIO PACCMOTPECHUS
YCTHBIX OOpAIllCHUA TpakJaH U FOPUANMYECKHUX JIUI], OTHOCSIIUXCS K KOMMIETEHIIMU
MBOVYIIO Ne 25, cokpallleHusi KOJWYECTBA MUCBMEHHBIX OOpAIllCHWN, OpraHu3aiun
MPEAYNPEUTEIbHOW PabOThl, YCTAHOBJICHUS W YCTPAHEHHS MPUUYMH HEBBITOJHEHUS
JOJIKHOCTHBIMH JIMIIAMU BO3JI0KEHHBIX HA HUX 00S3aHHOCTEH.

42 Tlpuem rpaxman ocyiecTtpisgercs pykopoauteaem MBOVYIIO Ne 25, Ilpm
HEOOXOJUMOCTA PYKOBOJUTEIb MOXKET MJid PEUICHUS BOMPOCAa MPUIVIACUTh CBOUX
3aMecTUTENEH, meaaroros uiu Apyrux padotaukos MbOVYIIO Ne 25.

4.3. Uacdopmammsi 0 MecTe mpuemMa, a Takke 00 yCTaHOBJICHHBIX IJIA MPUEMa JTHAX H
yacaXx JIOBOJAWTCS JO CBEICHWA TpakIaH dYepe3 WHOOPMANMOHHBIN CTCHA W
odpunmanbHbii cait MBOVYILIO Ne 25.

44, Tlpy 7WYHOM TpPUEME TPAKIAHUH  JOKEH  TNPEAbSABUTH  JTOKYMEHT,
YIOCTOBEPAIOIIAN €T0 JINYHOCTD.

4.5. CopnepxaHue YCTHOTO OOpalleHUs 3aHOCUTCS B IKYyPHAJI JIMUHOTO MpUEMA
rpaxganuHa. B cioydae, eciaM  W3J0KEHHBIE B yCTHOM oOpameHud (PakTel |
00CTOATENIbCTBA SBJIAIOTCA OYEBUJHBIMU U HE TPEOYIOT JOMOJHUTEIBbHOW MPOBEPKH,
OTBET Ha OOpaIlEHUE C COrJIacusl rpaKJaHuHA MOKET ObITh JIaH YCTHO B XO/JI€ MMPUEMa, O
YyeM JENAeTCs 3aMUch B KAPTOUKE JIMYHOTO MPUEMA TPaKIaHWHA. B OCTaJIbHBIX Cllydasx
JAeTCA MUCHbMEHHBIA OTBET MO CYIIECTBY MOCTABJACHHBIX B 0OpAIlEHUH BOMPOCOB.

4.6. YcrHbie OOpallleHHs MOTYyT MOCTYINaTh MPU MPOBEACHUU MPUEMA, BO BpeMs
TenehOHHBIX TEPETOBOPOB W PACCMATPHUBAIOTCA B CIyYasiX, KOTJa W3JIOKEHHBIEC B HUX
(akThl W OOCTOSITENIBCTBA OYCBUAHBI W HE TPEOYIOT MOTOJHUTEIHLHOW MPOBEPKH,
JUYHOCTH OOPAIAtOIIMXCS W3BECTHBI M YCTaHOBJIEHbI. Ha ycTHbie oOpalieHus, Kak
MPaBWIIO, JACTCS OTBET B YCTHOM (hopme.



S. Opranuszaums 1eJ10NPOU3BOACTBA

5.1. Jlenonpou3BoACTBO MO OOpAIEHUAM IpaXkKaaH BEJAETCA OTACJIBHO OT JAPYTUX BUJIOB
JETONPON3BOACTBA M ocyIecTBgeTcsA cekperapeM MBOVYIIO Ne 25.

5.2. llpuHsATHE pelIeHUA MO PACCMOTPEHHUIO MUCEM M YCTHBIX OOpalleHud TpakaaH
ocymecTtBisgeTca pykopoauteaem MBOVYIIO Ne 25.

5.3. HenocpeacTBEHHOE MCMOJIHEHUE MOPYUYCHHUM MO MUChbMaM W YCTHBIM OOpallleHUSM
rpaXkJaaH OCYIIECTBIISAETCS OTBETCTBEHHBIMU padoTHuKaMu MBOYTIO Ne 25.

6. 3akIrouUNTeILHBIE MOJI0KEHAS

6.1. Hacrosmiee [lonoxxenue pazpadorano B coorBeTcTBuu ¢ YctaBom MBOVYIIO Ne 25
1 npuHuMaetcs O0mmm codpanueM pabOTHHUKOB.

6.2. N3meHenuss B Hactosuee [lonokeHue MOTYT ObITh BHECEHBI MPU W3MEHEHUH
3aKOHOJATENIbCTBA B 00J1aCTH PACCMOTPEHUS OOpaIeHU rpaXkaaH






®opma xKypHaJa oOpamieHuid rpaxkaaH

IIpunosxenue 2

NoNo Hata ®.1.0. rpaxxknannHa, | Aapec mecta | Bua oOpatieHus Kparkoe Jomxraocts | Mudopmarn
o\ [MOCTYTUICHH | POAWMTENA (3aKOHHOTO | JKATEIHCTBA (3asiBIICHUE, CoJIep KaHne , o
i MIPEICTaBUTEISA ) rpaXJaHWHA, | MOPEIIOKECHUE, oOpaleHus OUO. 00
oOpaiieHu poauTens xaymoba) WCTIOJIHUTEN| UCTIOJTHCHUH
a (3aKOHHOTO a (mpuHATOE
e merapuTamal nomanua)
1 2 3 4 5 6 7 8




dopMa KapTOYKH JUYHOI0 NMPHEMA IPAKAAHHHA
MBOYHO Ne25

KAPTOUKA
JIMYHOI0 MPUEMA IrPaKIAHNHA

CBeneHus 0O 3a9BUTEIE:

(pavummus, UMA, OTUSCTBO IPAKTAHNTHA)

(mouTOBELT afipec, aapec MecTa KUTEeNbCTBA IPaK/JaHIHA)

[Ipuem oCyIIEeCTBIIANI:

(OIIKHOCTD, (haMUIHS, HHUIHATEL)

KpaTkoe coaepkanne ycTHOro oOpaeHus IpakJJaHrHA

Pe3yabTaThl YCTHOTO IpUeEMa:
JIaHO yCTHOE pa3bsCHEHUE:

[IpunHsaTO MUCbMeHHOE OOpalleHne AJis Epeavy HA PACCMOTPEHHE B!
naTa mpuema; « »

perucTpanvoHHbIN Ne

(MOMKHOCTD JIHIA, TIPOM3BOAMBIIETO JIMYHEIH IpHeM) (Tozmmcs ) (baMuUITIS U MHUTTWAITE)
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